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Happy About Joint Venturing – Time Management Mistakes

http://happyabout.info/jointventuring.php

Look at the top twelve mistakes and check to see how well you perform. For each mistake write a full sentence. For instance: (12) Yes, I feel guilty if I stop, stand up from my chair and go for a 10-minute walk even if I have completed a major task; or (7) No. I prioritize everything I need to do. I even re-order my list every morning.

1. Wanting to do too much in too little time


2. Trying to remember everything (as opposed to writing down everything in a store and forget approach)


3. Letting incoming emails pollute your mind


4. Letting unexpected visits ruin your organization


5. Wasting your time on the Internet browsing unnecessary pages


6. Confusing being active with delivering"


7. Lack of efficient prioritizing


8. Letting any type of distraction impact your work (listening to the radio while working is a good example)


9. Always saying yes to any request


10. Jumping from one task to the other without having completed the first one


11. Always working on what is more attractive to you (and not what is most critical to your business)


12. Not allowing yourself to breathe, relax, and re-energize yourself between major tasks
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